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Certificate Course in Library Science

1-  Library Organisation and Management

(i)  Library Introduction and types.

(i)  Theory of Library Science (five Laws)

(iii) Library Extension, Operation and Tools.

(iv) Library budget Library Committee, Administration and
Procurement Policy of Purchase of Books.

(v)  Librarian, Library Staff, Cooperation, Building and open
Access System.

(vi) Library Movement in India.

(vii) Library Legislation.

(viii) Library Associations.

(ix) Protection and Conservation of Books, maintenance and
binding.

(x) Principles for Library Operations.

(xi) Difference between self list and accession register.

(xii) Library rules.

(xiii) Circulation Service.

(xiv) Periodicals and others materials.

(xv) Physical Verification.

(xvi) Statistics & Annual Report.

2- Reference Service, Bibliography & Documentation.

3- Library Classification and Cataloguing.

4- Information Sources and Services.

5- Information technology: Components of Information Technology,
Importance of Information Technology, Evolution of
Components, Generation of Computer, Computer Software and

Operating Systems. i
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